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Siding & Exterior Cladding - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing and tracking the inventory of siding and exterior cladding supplies to ensure smooth project operations and timely delivery of materials. Plays a pivotal role in maintaining accurate logs usage and executing efficient supply orders and reorders. Contributes to overall operational efficiency and cost control within the home services industry.
2. Essential Duties and Responsibilities
1. Monitor and update inventory logs to reflect current usage, ensuring accuracy in supply levels.
1. Place orders for siding and cladding supplies in a timely manner based on usage rates and project forecasts.
1. Manage reordering processes to prevent stockouts and minimize excess inventory.
1. Collaborate with suppliers and internal teams to resolve discrepancies and expedite urgent orders.
3. Key Tasks / Daily Activities
1. Review and update inventory records at the start and end of each shift.
1. Coordinate with project teams to anticipate upcoming material needs.
1. Communicate with suppliers to confirm order details and delivery schedules.
1. Maintain a clean and organized inventory storage area to facilitate efficient stock management.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve and maintain an accuracy rate of >98%.
1. Order Fulfillment Time: Complete order placements within 24 hours of request.
1. Reorder Efficiency: Maintain a reorder accuracy rate of >95%.
1. Supply Cost Reduction: Target a 5% reduction in supply costs through optimized order scheduling and bulk purchasing.
5. Required Qualifications and Skills
1. High school diploma or equivalent; Associate’s degree preferred.
1. Minimum of 2 years’ experience in inventory management or a related field.
1. Strong organizational and analytical skills with high attention to detail.
1. Effective communication skills and proficiency with inventory management software.
6. Preferred Experience
1. Experience within the home services or construction industry.
1. Hands-on experience with inventory control for building materials, siding, or exterior cladding.
1. Proven track record of managing supply chain logistics in a fast-paced environment.
7. Physical Requirements
1. Ability to lift up to 25 lbs consistently during daily tasks.
1. Prolonged periods of standing and walking through warehouse or storage environments.
1. Work in varied temperature environments typical of outdoor and storage areas.
1. Frequent bending, reaching, and manual handling of supplies.
8. Work Environment and Schedule
1. Typical work hours from Monday to Friday, 8:00 AM to 5:00 PM.
1. May require occasional overtime during peak project demand or supplier delays.
1. Minimal travel requirements primarily between storage facilities and job sites.
1. On-call availability for addressing urgent inventory issues during critical project phases.
9. Compensation and Benefits
1. Hourly rate between $18 - $25 per hour, based on experience and qualifications.
1. Annual performance-based bonuses available.
1. Comprehensive health, dental, and vision insurance coverage.
1. 401(k) matching program and paid time off (PTO).
1. Opportunities for career development and advancement within the company.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we pride ourselves on fostering a collaborative and growth-oriented environment where every team member’s contributions are valued.
1. Our commitment to excellence in the home services industry ensures that employees have the support and resources needed to thrive.
1. We champion innovation, continuous learning, and integrity in all aspects of our work, inspiring our employees to reach their full potential.
1. Join a team dedicated to quality service, outstanding project outcomes, and the personal and professional growth of our staff.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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