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Solar Panel Install & Service - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serves as a critical team member in managing and maintaining inventory levels for our solar panel installation and service operations.
2. Essential Duties and Responsibilities
1. Log and track inventory usage accurately on a daily basis.
1. Order supplies and solar components timely to ensure uninterrupted service.
1. Maintain optimal stock levels and monitor reorder points.
1. Collaborate with service and installation teams to forecast material requirements.
1. Ensure proper documentation and record-keeping for audit and compliance purposes.
3. Key Tasks / Daily Activities
1. Update inventory management systems with current usage and supply orders.
1. Inspect incoming shipments and verify quality and quantity against order specifications.
1. Coordinate with vendors to resolve supply issues or discrepancies.
1. Perform regular cycle counts and assist in annual physical inventory audits.
1. Respond to service team inquiries regarding part availability and delivery schedules.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve at least 98% accuracy on recorded stock levels.
1. Timely Order Fulfillment: Ensure 95% of supply orders are placed on time.
1. Stock Turnover Ratio: Maintain efficiency benchmark within the industry standard.
1. Reduction in Stock-outs: Limit supply shortages to less than 3% per quarter.
5. Required Qualifications and Skills
1. High school diploma or equivalent; associate or bachelor's degree preferred.
1. Minimum of 2 years of experience in inventory management or a similar role.
1. Proficient in inventory management software and Microsoft Office Suite.
1. Excellent organizational, problem-solving, and communication skills.
6. Preferred Experience
1. Previous experience working in the solar panel, renewable energy, or home services industry.
1. Background in supply chain or logistics management.
1. Demonstrated ability to manage multiple inventory-related tasks in a fast-paced environment.
1. Familiarity with industry-specific safety and quality standards.
7. Physical Requirements
1. Ability to lift and move objects weighing up to 50 pounds.
1. Frequent exposure to outdoor environments and variable weather conditions.
1. Regular standing and walking during inventory checks.
1. Occasional bending, reaching, and kneeling in storage areas.
8. Work Environment and Schedule
1. Typical work hours: Monday to Friday, 8:00 AM to 5:00 PM.
1. Fast-paced warehouse and fieldwork setting.
1. Minimal travel expected between different work sites.
1. Occasional overtime during peak project periods.
9. Compensation and Benefits
1. Salary range: $45,000 - $55,000 per year based on experience and qualifications.
1. Eligibility for performance-based bonuses.
1. Comprehensive health, dental, and vision benefits.
1. Access to a 401(k) retirement plan with company match.
1. Additional fringe benefits such as employee wellness programs and professional development opportunities.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a collaborative, growth-oriented environment where every team member is empowered to excel.
1. Our culture emphasizes innovation, continuous learning, and customer satisfaction.
1. We are committed to sustainability and pride ourselves on making a positive impact in the renewable energy space.
1. Join us to be part of a dynamic team that values diversity, dedication, and professional development.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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