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Weatherproofing - HR Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Human Resources
Reports to: [Chief Operating Officer]
Location: [INSERT LOCATION HERE]
1. Position Summary
Lead the HR function for the weatherproofing division, ensuring a strategic approach to hiring, compliance, and staff relations. Develop and implement HR policies that promote a healthy work environment and sustainable workforce growth. Work closely with management to align HR initiatives with overall business objectives in the home services industry.
2. Essential Duties and Responsibilities
1. Oversee the complete recruitment lifecycle, from sourcing to onboarding, ensuring the selection of high-caliber candidates.
1. Ensure strict compliance with local, state, and federal employment laws and company policies.
1. Manage employee relations, addressing staff concerns and resolving workplace issues in a timely manner.
1. Develop and implement performance management systems and employee development initiatives.
1. Collaborate with senior leadership to design and execute HR strategies that support business growth and operational efficiency.
3. Key Tasks / Daily Activities
1. Review and update job postings and recruitment materials to attract top talent.
1. Conduct interviews, coordinate background checks, and oversee the onboarding process.
1. Maintain accurate employee records and HR databases for efficient reporting and audit readiness.
1. Address employee inquiries and resolve routine HR concerns to maintain a positive work environment.
4. Key Performance Indicators (KPIs)
1. Time-to-fill open positions: ≤ 45 days per hire.
1. Employee retention rate: ≥ 90%.
1. Compliance audit score: 100% with no significant findings.
1. Employee satisfaction rating: > 4.5 stars on internal surveys.
5. Required Qualifications and Skills
1. Bachelor’s degree in Human Resources, Business Administration, or a related field.
1. Minimum of 5 years of experience in human resources management.
1. Strong knowledge of employment laws, HR systems, policies, and practices.
1. Excellent interpersonal, communication, and conflict resolution skills.
6. Preferred Experience
1. Experience within the home services or weatherproofing industry.
1. Prior role in managing HR functions for a multi-disciplinary team.
1. Familiarity with HR information systems and talent management software.
1. Evidence of driving process improvements in recruiting and employee relations.
7. Physical Requirements
1. Ability to work in an office setting while occasionally touring job sites.
1. Capacity to travel to regional offices or project sites as needed.
1. Must be able to use a computer for extended periods.
1. Occasionally lift or move standard office equipment, up to 20 lbs.
8. Work Environment and Schedule
1. Standard work hours are Monday through Friday, 9:00 AM to 5:00 PM.
1. Some flexibility required during peak project periods or when addressing urgent HR issues.
1. Minimal travel required for site visits and recruitment events.
1. On-call duties may be expected in the event of emergency staffing situations.
9. Compensation and Benefits
1. Salary range: $70,000 - $90,000 per annum, commensurate with experience.
1. Annual performance-based bonuses available.
1. Comprehensive Health, Dental, and Vision insurance plans.
1. 401(k) retirement plan with employer match along with other fringe benefits.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a culture of innovation, teamwork, and continuous learning.
1. Our commitment to quality service in the weatherproofing industry drives us to invest in our employees’ growth and success.
1. We believe in rewarding performance and encouraging professional development to help our team members level up and achieve their career goals.
1. Join a dedicated team that values integrity, excellence, and a customer-centric approach in every project we undertake.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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