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Home Staging Services - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Oversee and maintain accurate inventories for home staging materials and supplies. Ensure efficient tracking of usage and timely reordering of items to support staging operations. Contribute to the overall operational excellence and customer satisfaction by keeping stock organized and readily available. Serve as a key liaison between staging teams and supply vendors to streamline inventory processes.
2. Essential Duties and Responsibilities
1. Log inventory usage accurately and update records in real-time.
1. Monitor stock levels and coordinate timely reorders of essential staging items.
1. Maintain an organized storage area to facilitate quick access and efficient staging setups.
1. Collaborate with staging and operations teams to forecast supply needs and prevent shortages.
3. Key Tasks / Daily Activities
1. Review and update inventory logs at the start and end of each workday.
1. Conduct regular physical stock counts and reconcile with digital records.
1. Contact suppliers to order replacement items as required based on current usage.
1. Perform routine checks of stored supplies to ensure they are clean, undamaged, and readily accessible.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: Maintain an accuracy rate of 98% or higher.
1. Reorder Cycle Efficiency: Ensure orders are placed within 24 hours of reaching a set threshold.
1. Stock Availability: Achieve a 99% in-stock rate for all critical home staging items.
1. Inventory Turnover: Maintain an optimal turnover rate that aligns with operational demand.
5. Required Qualifications and Skills
1. High school diploma or equivalent; Associate’s degree in Business, Supply Chain Management or similar preferred.
1. Minimum of 2 years’ experience managing inventory in a fast-paced environment.
1. Strong attention to detail with proficiency in inventory management software and spreadsheets.
1. Excellent communication and organizational skills with a proactive approach to problem solving.
6. Preferred Experience
1. Experience in the home services or home staging industry.
1. Previous exposure to supply chain or logistics roles within a service-oriented environment.
1. Familiarity with digital inventory systems and related technological tools.
1. Demonstrated success in optimizing inventory processes and reducing surplus waste.
7. Physical Requirements
1. Ability to lift up to 25 pounds in a warehouse or storage facility environment.
1. Frequent standing, walking, and bending to conduct inventory checks and reordering tasks.
1. Occasional exposure to outdoor elements when receiving shipments or managing external storage.
1. Comfortable working in a dynamic, occasionally fast-paced operational setting.
8. Work Environment and Schedule
1. Regular work hours from Monday to Friday, 8:00 AM to 5:00 PM.
1. Occasional extended hours during peak staging seasons or special projects.
1. Minimal travel required between the staging site and storage facility.
1. A structured, team-oriented environment with clear operational processes.
9. Compensation and Benefits
1. Hourly rate between $18 - $22 per hour based on experience and qualifications.
1. Performance-based bonuses available in recognition of inventory management efficiency.
1. Comprehensive health, dental, and vision insurance packages.
1. Retirement plan options including 401k with company match and other fringe benefits.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a collaborative culture that values innovation and growth.
1. We are dedicated to empowering our team members to excel and continuously improve.
1. Our environment is supportive, inclusive, and driven by a commitment to exceeding customer expectations.
1. Join us in an inspiring journey where your expertise makes a tangible impact on enhancing homes and customer experiences.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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